Guidelines to prepare a report to CIRP on CIRP Conferences

General data

Name of the CIRP Conference:
Date and place:
N° de participants:                          from n° of countries:


Paper sessions (Please attach a list of titles and authors)

N° of papers received:

N° of papers accepted:

N° of papers presented:

N° of sessions and names:

Time reserved for each paper:

Time reserved for discussion:

Attendance to sessions (general data):

Members of the Scientific Committee (please attach the list):

Members of the Organizing committee (please attach the list):

Short description of the paper reviewing procedure:

Copies of the proceedings are available at (please specify also Web address if any):


Financial data

Registration fee:

Please attach a copy of the actual budget of hosting this CIRP Conference. The budget should be presented in English.

Concluding notes

General considerations on the quality of the papers and presentations

General considerations on the success of the CIRP conference

Brief summary (input for CIRP newsletter)

A short summary (max 1000 words  2 pages) describing the highlights of the CIRP conference, including some pictures (to be prepared by the organising committee) should be included in the report.

Date




Name and signature of the 1st CIRP Fellow	             Name and signature of the 2nd CIRP Fellow	


The report should be sent electronically (word-file and a signed PDF version) to the CIRP Office in Paris		
